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Circular No - 22%
From: Principal July 106, 202
Kind Attention: Teaching Staff

Marking of Attendance

Dear Colleagues,

Attendance will be marked by each and every subject teacher from Monday onward.

Following lab assistants will collect the attendance from the subject teachers of respective compartment.
Senior Compartment: Mr. Chiranji Lal ()'Y\" Q’Y; © Myt \f_, b,.
Middie Compartme‘nt: Mr. Manish Saini 2 [
Primary Compartment: Mr. Mukesh Gaur

Lab Assistants will handover attendance compartment wise to the deputed computer teachers for
further compilation.
Following Computer teachers are deputed for compiling the attendance compartment-wise.

Senior Compartment: Ms. Sharanjeet Kaur. Q
Middle Compartment: Ms. Karuna Yadav,@! Ranjana Sharmes ‘7 - MMA%

Primary Compartmént: Ms. Hemlata Gupta

Deputed computer teachers will send the soft copy of compiled attendance to the Bursar and Academic
coordinators. | 2% -ZopwW —RVRV whl M y

Remark: -Subject teachers e will keep the record of attendance (Excel file) of each online session and

will send it to the class teacher, which may be asked in future on demand. w
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